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Coop

Doing good together
Clocking in and out of scheduled shifts

If you have a scheduled shift, you will be prompted to clock in as soon as you open your app
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Hit clock in, and you will now see the time you clocked in, and the option has changed to clock out
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& Clocked in at 19:39
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My schedule this week

0 Available shifts
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To clock out, simply open your app and hit clock out.

Clocking in and out of unscheduled shifts

If you do not have a shift scheduled, when you log into the app you will not be prompted to clock,
but rather asked if you have an unscheduled shift with an option to select location
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Your next shift is

Thursday, Jun 12
09:00 -17:00
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Click into the box and select the location you want to clock into from the list
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Q_ Search location
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Merry Hill Foodstore
Cleobury Mortimer Food
Ludliow Food
Oakengates Foodstore
Trench Foodstore

Wall Heath Foodstore

Highley Foodstore

Cancel

Then click go

Un uled shif
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You will then see the time you clocked in, and the option to clock out
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&) Clocked in at 19:49
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Please note that the location shown will be your base location and not the location you just clocked
into, but the location you are working will show on the timesheets

The Midcounties Co-operative, Co-operative House, Warwick Technology Park, Gallows Hill, Warwick, CV34 6DA - 01926 516000/ www.midcounties.coop

The Midcounties Co-operative Limited. A registered Society under the Co-operative and Community Benefit Societies Act 2014 - Registered number - 19025R



