
How to send a digital thank you card to a colleague 

 

It’s never been easier to say thank you to a colleague! You can now send a digital thank you 

card via Colleagues Connect by following these simple steps… 

1. Log onto https://colleaguesconnect.midcounties.coop/ using your usual AD 

username and password (speak to your line manager for any login queries). You will 

then see in the top right of the homepage, that you can click on the welcome button 

to reveal links to your dashboard, notifications and approvals. Click ‘My Dashboard.’ 

 

2.  When you click ‘My Dashboard’ you will be asked to sign in again, once you have done this 

you will see your colleague dashboard and on the left hand side you can click ‘Send a Thank 

You Card.’ 

 

https://colleaguesconnect.midcounties.coop/


3. You will then be taken to a form to fill out in order to send the card to a colleague. First type 

in the first three letters of their name to search for the colleague, add your message and 

then choose your animation from the drop-down menu. Once you have completed the form, 

click send. 

 

4. You will then be taken to a screen, confirming your thank you card has been sent 

successfully. 

 

 

 



5. If you have received a thank you card, you will receive an email and also a notification on 

Colleagues Connect, to take you to the card. You can find ‘My Notifications’ in the welcome 

menu (top-right) or by clicking on the link in your dashboard – which will take you to the 

below screen. 

 

 

6. Click on the ‘Click here to view’ link, which will take you to your thank you card! 

 

 


